
LANCASTER  COUNTY 
COUNTY  -  CITY BUILDING Telephone: (402)441-7410
LINCOLN, NEBRASKA 68508    FAX :      (402) 441-6513
BOARD OF COMMISSIONERS

IT IS THE VENDOR’S RESPONSIBILITY TO
CHECK FOR ADDENDA PRIOR TO SUBMITTING PROPOSALS

NOTICE TO BIDDERS
SPECIFICATION NO. 05-224

The Lancaster County, Nebraska intends to purchase and invites you to submit a sealed bid for:

ANNUAL REQUIREMENTS FOR PRINTING FILE FOLDERS
FOR 

LANCASTER COUNTY COURT

Sealed bids will be received by the Lancaster County, Nebraska on or before 12:00 noon Wednesday,
September 28, 2005 in the office of the Purchasing Agent, 440 South 8th, suite 200, K Street Complex,
S.W. Wing, Lincoln, Nebraska  68508.  Bids will be publicly opened and read in the Bid/Conference
Room on the ground floor of the K Street Complex.

Bidders should take caution if U.S. mail or mail delivery services are used for the submission of bids. 
Mailing should be made in sufficient time for bids to arrive in the Purchasing Division, prior to the time
and date specified above. Late bids will not be considered

 

                                                      COMMISSIONERS                                                       
DEB SCHORR * LARRY HUDKINS * RAY STEVENS *  BERNIE HEIER * BOB WORKMAN

KERRY EAGAN, Chief Administrative Officer



COMPANY NAME                                                                    

BID SPECIFICATION NO. 05-224
BID OPENING TIME:  12:00 NOON

DATE: September 28, 2005

ADDENDA RECEIPT:  The receipt of the addenda to the specification number        through        is  hereby
acknowledged.  Failure of any bidder to receive any addenda or interpretation shall not relieve the bidder from
obligations specified in the bid request.  All addenda shall become part of the final contract document.

                                                                                                                                                                 
The undersigned bidder, having full knowledge of the requirements of the Lancaster County for the below listed items and the contract
documents (which include Notice to Bidders, Instructions to Bidders, this Bidding Schedule, Specifications, Purchase Order, and any and
all addenda) and all other conditions of the Bid, agrees to sell to the County the below listed items for the performance of this Specification,
complete in every respect, in strict accordance with the  unit prices listed below.

ANNUAL REQUIREMENTS FOR PRINTING FILE FOLDERS

DESCRIPTION QTY UNIT PRICE TOTAL PRICE

1. File folders, printed and numbered consecutively:
     06C00001 through 06C25000
FOLDER COLOR: MANILA
BINDER CLIP: One (1) bonded to the right hand side

250 
 /100 $                            $                            

2. File folders, printed and numbered consecutively:
     06C00001 through 06C14000
FOLDER COLOR: KRAFT
BINDER CLIP: Two (2), one right side one left side

140
/100 $                            $                            

3. File folders, printed and numbered consecutively:
     06SC0001 through 06SC01000
FOLDER COLOR: GRAY
BINDER CLIP: Two (2), one right side one left side

10
/100 $                            $                            

TOTAL LUMP SUM: $                             * 

* PRICE IS TOTAL LUMP SUM OFFER OF ALL ITEMS & DELIVERY F.O.B. TO
LINCOLN, NE - Desired delivery date: Shall be not later than Dec. 15, 2005

Are you able to meet
the delivery date: Y N

SPECIFICATIONS:   
GENERAL:  Provide and print, Shelf End Tab file folders, 12-1/4" x 9-1/2".  Heavyweight 11 pt. folder with single ply tab (Space finder
County approved alternate).  Return one sample file folder for each of the three styles requested, folder must be complete with binder
clips.  Tab shall be color coded, pre-printed, or labeled.  Tab must be visible from both sides of folder.  Each folder shall have the
following colors associated with single and double digit numbers: 

06 = Sky Blue
No. 1's   - Red No. 6's   - Sky Blue

2's   - Light Orange 7's   - Deep Purple NOTE: Beside each solid color the number shall
3's   - Dark Orange 8's   - Lavender trimmed in black
4's   - Lime Green 9's   - Brown
5's   - Dark Green 0's   - Pink

BINDER CLIPS:   Each folder to be equipped with binder clip (s) 2-3/4", C-C 1 inch capacity metal fastener (Number and position
of clips as indicated above).  Clip to have durable fiber base and shall be securely bonded to the inside of the surface of the folder.
Binder shall be concealed when the folder is closed.
NUMBERING: Each folder shall be consecutively number in the sequence listed on the bidding schedule.
DELIVERY: Successful bidder shall provide delivery of folders no later than December 15th, 2005.  Delivery point F.O.B:

Lancaster County Court Clerk’s Office
575 South 10th Street, Second Floor
Lincoln, NE 68508

County Clerk shall be notified three (3) days prior to delivery so arrangements can be made for personnel to be available at delivery
point.  Contact:   Karen Berry at 402-441-7335



BID SECURITY REQUIRED: Yes         No   X    

RENEWAL OPTION:
The County reserves the right to renew any contract awarded from this RFB for 2 additional one(1) year period(s).  All renewals shall
be on an annual basis  and under the same terms and conditions of the original contract. Are you interested in renewal options:

       YES,        NO Comments:                                                                                         

ANNUAL PRICE ADJUSTMENT FOR LONG TERM FIXED PRICE CONTRACTS:
Unit Prices for each line item shall be fixed for one year from the contract start date.  On contract anniversaries and renewals, unit
prices may be adjusted for the next year in accordance with manufacturer's published price adjustments.  Any price adjustments
shall be mutually agreed upon by the County Purchasing Agent and the supplier.  Price increases will not exceed 4% for any
anniversary price adjustment or contract renewal period.  Price reductions may be issued at any time.

The County reserves the right to terminate contract without further obligation by either party in event price increases are not
acceptable.  Escalating factors will not be automatically granted.  Requests for price increases shall be in writing and accompanied
by manufacturer's price lists or other manufacturer's documentation acceptable to the County.  The request shall state the
percentage increase and the revised price for each affected contract item.

No increases will be granted without prior approval of the County Purchasing Agent.

INTERLOCAL PURCHASING: The County desires to make available to other local government entities of the State of Nebraska,
by mutual agreement with the successful bidder, and properly authorized interlocal purchasing agreements, the right to purchase
the same services, at the prices quoted, for the period of this contract.  Each bidder shall indicate on the Bid Form in the space
provided below if he/she will honor Political Subdivision orders in accordance with contract terms and conditions, in addition to orders
from Lancaster County or the Lancaster County.
       YES          NO

If “YES”, Contract supplier or suppliers may honor pricing and extend the contract to political sub-divisions, cities and counties.
Terms and conditions of the contract must be met by political sub-divisions, cities and counties.  Under no circumstances shall
Lancaster Co. or City of Lincoln be contractually obligated or liable for any purchases by political sub-divisions, cities or counties.

                                                                                                                                                               
NOTE:  RETURN 2 COMPLETE COPIES OF Bid AND SUPPORTING MATERIAL.

MARK OUTSIDE OF BID ENVELOPE AS FOLLOWS:   SEALED BID FOR SPEC. 05-224

                                                                                                                                                                 
The undersigned signatory for the bidder represents and warrants that he has full and complete authority to submit this bid to the
County, and to enter into a contract/Purchase Order if this bid is accepted.

                                                                                                                
COMPANY NAME

                                                                                                              
BY  (Signature)

                                                                                                                
STREET ADDRESS or P.O. BOX

                                                                                                              
(Print Name)

                                                                                                                
CITY,  STATE            ZIP CODE

                                                                                                              
(Title)

                                                                                                                
TELEPHONE

                                                                                                              
(Date)

                                                                                                                
EMPLOYER'S FEDERAL I.D. NO. OR SOCIAL SECURITY NUMBER

                                                                                                              
ESTIMATED DELIVERY DAYS (After receipt of individual orders)

                                                                                                                
EMAIL ADDRESS

                                                                                                              
TERMS OF PAYMENT

BIDS MAY BE INSPECTED IN THE PURCHASING DIVISION OFFICES DURING NORMAL BUSINESS HOURS,  AFTER  TABULATION BY THE PURCHASING AGENT.  IF YOU

DESIRE A COPY OF THE BID TABULATION TO BE MAILED TO YOU, YOU MUST ENCLOSE A SELF-ADDRESSED STAMPED ENVELOPE WITH YOUR BIDDING DOCUMENTS.

Bid tabulations can also be viewed on our website at:  http://www.ci.lincoln.ne.us/city/finance/purch/specindx.htm











SPECIAL PROVISIONS
FOR

COMMODITY TERM CONTRACTS

LANCASTER COUNTY, NEBRASKA
PURCHASING DIVISION

1. ESTIMATED QUANTITIES
1.1 The quantities set forth in the specification document are

approximate and represent the estimated requirements of
the County for the contract period.

1.2 Items listed may or may not be inclusive of County
requirements for this category.

1.3 Category items not listed, but distributed by bidder are to be
referred to as kindred items. Kindred items shall receive the
same percentage of discount or pricing structure as items
listed in the specification document.

1.4 The unit prices and the extended total prices shall be used
only as a basis  for the evaluation of bids. The actual quantity
of materials  necessary may be more or less than the
estimates listed in the specification document, but the
County shall be neither obligated nor limited to any
specified amount.  The County will, if possible, restrict
increases/decreases to 20% of the estimated quantities
listed in the specification document.

2. CONTRACT PERIOD
2.1 The contract term is for one (1) year, with option to renew for

additional one (1) year terms, not to exceed two (2)
renewals.  Total contract term not to exceed three (3) years
as 36 consecutive months.

2.2 Bidder must indicate on the Proposal Form, in the space
provided, if renewals are an option.

2.3 By mutual consent of both parties it is understood and
agreed that the contract may be renewed only at the same
prices and/or under the same conditions governing the
original contract; and any request for an increase in price or
a change in the contract conditions shall be interpreted as
a request not to renew the contract at the end of the current
contract term.

3. BID PRICES
3.1 Bidders must state on the proposal form if the bid prices will

remain firm for the full contract period; or if the bid prices will
be subject to escalation/de-escalation.

3.2 Escalation/De-escalation Clause:  In the event that
prevailing market conditions warrant an adjustment in bid
prices contained in the contract, the following escalation/de-
escalation clause shall be the only clause applicable or
acceptable to the County:
1.  Contractor shall give written notice to the Purchasing
Agent of any proposed changes from contract prices not
less than thirty (30) calendar days prior to the effective date
of said price changes.
2.  Such notice must be accompanied by a certified copy of
the supplier's advisory or notification to the contractor of
price changes.
3.  No price escalation will be authorized in excess of the
amount of the increase referred to on the supplier's notice.
4. The approved price change shall be honored for all
orders received by the contractor after the effective date
of such price change.
5.  Approved price changes are not applicable to orders
already issued and in process at time of price change.

6.  The Purchasing Agent retains the right to determine
whether or not such proposed price changes are in the
best interests of the County.
7.  If in the opinion of the Purchasing Agent any proposed
increase is found unacceptable, the Purchasing Agent
reserves the right to cancel the contract upon thirty (30)
calendar days written notice.
8.  Contractors must tie any price change clause to an
industry-wide or otherwise nationally recognized index, or
some other form of verifiable document. 

4.  CONTRACT ADMINISTRATION
4.1 The Purchasing Division will issue a Contract Award

Notification to all successful bidders.  Such contract award
notification will incorporate the County's specifications, and
may incorporate the bidder's specifications.

4.2 No action need be taken by the contractors at time of
receipt of such Contract Award Notification.

4.3 Orders for materials  will be made as needed by the
various County Departments.

4.4 Contractor may be asked to assist the Purchasing Agent
with the development of a list of repetitively purchased
commodities, to periodically updat such list, and to assist
in the development of a list of suitable substitutions.

4.5 Contractor shall provide technical advice upon request,
and assist in the evaluation of new products.

4.6 Contractor shall monitor orders to ensure the highest
possible fill rate and minimize back-orders.

5.  QUARTERLY REPORT
5.1 The contractor shall provide to the Purchasing Agent a

quarterly report, showing all purchases made under the
terms and conditions of the contract.

5.2 Such quarterly report shal l itemize the following
information:
1.  Each ordering department.
2. Items and quantities purchased by department.
3. Total dollar amount of purchases by department.

6.  TERMINATION OF CONTRACT

6.1 This contract may be terminated by either party upon
thirty (30) days prior notice in writing to the other party. 
The Owner may terminate this contract immediately,
under breach of contract, if the Contractor fails to perform
in accordance with the terms and conditions.  

6.2 In the event of any termination of contract by the 
Contractor, the Owner may purchase such supplies
and/or services similar to those so terminated, and for
the duration of the contract period the Contractor will be
liable for all costs in excess of the established contract 
pricing.

F:\FILES\SHARPURC\FORMS.CO\County Bid Documents\Commodity term Instructions.2005wpd.wpd


